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Information for Teachers: COVID-19 Plan for Safe and Sustainable Reopening of 

Post Primary Schools 

Dear Staff, 

As you will appreciate returning to school will be a very different experience for both 

teachers and students as we work to adapt our systems and practices to enable us to 

continue with the work we do best, in a safe and sustainable way for everyone. 

As the COVID-19 pandemic persists in this country and beyond, essential changes in 

our interpersonal behaviour and day to day activities are now becoming the ‘new normal’ 

for everyone. One of the key challenges for our school during this pandemic is to 

balance the need for a practical, sensible level of caution with the need to provide a 

supportive environment for students, and where you as teachers feel able to engage 

with pupils in a safe way that supports their learning. 

We have all changed how we go about our day to day activities, how we interact with 

others, in our families and in the wider community. Going forward, changes made in the 

school environment, both in the physical layout and day to day operating systems and 

behaviours will help facilitate a smooth return to school for all involved.   

The measures outlined in this document are aimed at minimising the risk of COVID-19 

for students, teachers, other staff at St. Louis S.S., our families, and the wider 

community. The most critical part of managing the risks of COVID-19 is by all of us 

doing everything practical to avoid introduction of COVID-19 into the school. If the 

infection is not introduced, it cannot be spread.  

* It is important for you to understand that no interpersonal activity is without risk of 

transmission of infection. Some level of risk of infection is unavoidable as part of 

normal day to day activities and that it is not possible to guarantee that infection can 

be prevented in any setting, either in school, in the community or at home.  

SCHOOL MANAGEMENT (DES RECOMMENDATIONS) 

 Minimising Risk of introduction of infection.  

This will involve the exclusion of pupils, staff members and visitors who are ill. 

 Managing Risk of spread of infection by 

 Regular hand hygiene,   

 Maintaining physical distancing,  
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 Application of respiratory hygiene and cough etiquette, 

 Monitoring environmental hygiene within the school premises. 

TO PREVENT INTRODUCTION AND SPREAD OF COVID-19 IN SCHOOLS (DES) 

Staff, should note that they have a legal obligation under Section 13 of Safety, Health 

and Welfare at Work Act 2005 to comply with health and safety requirements and to 

take reasonable care for the health and safety of themselves, their colleagues and 

other parties within the workplace.  

In school, we will endeavour to ensure that systems are in place for the safety of all 

within our school environment.  

How to Minimise the Risk of Introduction of COVID-19 into schools 

Before leaving your home: 

 If you have symptoms of COVID-19 you should not attend school.  

Common symptoms of coronavirus (www.hse.ie) include: 

 a fever (high temperature - 38 degrees Celsius or above), 

 a cough - this can be any kind of cough, not just dry, 

 shortness of breath or breathing difficulties, 

 loss or change to your sense of smell or taste –this means you have noticed you 

can’t smell or taste anything, or things smell/taste different to normal. 

Teachers: 

Please take time to carefully read through circular 49/20 

https://www.education.ie/en/Circulars-and-Forms/Active-Circulars/cl0049_2020.pdf. This will 

advise on special leave due to covid-19. 

 Do not come to school if you have symptoms of a viral respiratory infection or if 

someone in your household has symptoms or is suspected or known to have 

COVID-19. Contact your GP and inform Karen as soon as possible that morning 

(by 8.15 if possible)  

 Do not come to school if you have been identified as a COVID-19 contact and 

follow the HSE advice on restriction of movement. Inform the school as soon as 

possible to facilitate arrangement of substitution  

 Illness, other than COVID-19 symptoms should be notified to the school as 

usual.  It will be necessary to provide the appropriate substitution, to indicate if 

this is certified or self certified leave. 

 Inform school management if you experience symptoms when at school. In this 

instance you must limit your movement in the school and follow the advice of 

http://www.hse.ie/
https://www2.hse.ie/conditions/fever-in-adults.html
https://www2.hse.ie/conditions/cough.html
https://www2.hse.ie/conditions/shortness-of-breath.html
https://www2.hse.ie/conditions/lost-or-changed-sense-of-smell.html
https://www.education.ie/en/Circulars-and-Forms/Active-Circulars/cl0049_2020.pdf
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management. You should then, go home, isolate, contact your GP and arrange a 

test.  

 Ensure that the school has a current phone number (mobile, workplace and home) 

of your next of kin in the event of your becoming ill at school, and for contact 

tracing (should the need arise). 

 Have an adequate supply of face coverings (for travelling to school, calling into 

shops or filling stations en route or, if going downtown during the day). 

 Wellbeing and self-care for teachers, legal, financial, mediation, management:  

o Where staff need assistance/counselling, freephone:  1800 411 057 

(24hrs a day, 365 days a year). 

o ‘Spectrum’ provide/facilitate webinars and courses and presentations to 

promote staff wellbeing. 

When you arrive at school: 

 Entering the building, everyone will be required to perform hand hygiene using 

the hand sanitiser provided (located at entry points around the school) and 

maintain 1m and where possible 2m physical distancing as you move around the 

corridors. 

 We recommend that you select and use the same entrance door to the school 

each day. This might be adjacent to the staff room area you choose to use (as 

we now have 2 rooms available). On day one, decide which of these rooms you will 

use at break /lunchtime, etc. label your chair, locker, and table (back to the old 

days!)  

 Face coverings must now be worn in second level schools (HSE 7/8/’20). A 

face covering should be worn as you enter the school, progress through the 

corridors, and enter rooms.  Face coverings help protect others by preventing 

the spread of COVID-19, especially where physical distancing of 1m or 

preferably 2m is not possible.  

 Using masks: Please make sure when you position a mask that it covers your nose 

and always stays under your chin.  

 Cotton masks if used must be washed every day (60 degrees Celsius at 

least).  

 Disposable masks are for 1 use only for a maximum of 3 hours. If you 

wear it for 5 minutes and touch/remove it, you must put it carefully in a 

covered bin, sanitise, then replace it with a new sterile mask.  

 You should always carry spare masks in a sealed plastic bag with you. 

 The school has also purchased a set of visors for staff members to use. 
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In the staffroom  

 When meeting with colleagues/other staff, please respect their physical 

/personal space. Greet, smile, chat and avoid raising your voice excessively, (as 

this can cause saliva spray, a known transmitter of Covid-19). Here is a short clip 

to look at https://www.youtube.com/watch?v=1APwq1df6Mw  

(Encourage family to view this too!)  

 Maintain a 1m distance or 2m where possible.  

 Clean your desk and chair before and after use at the start and end of each day 

and when moving to a different classroom. 

 Sanitise and wash your hands (for 20 seconds) frequently during the day. 

Frequency of Hand Hygiene: (HSE -NPHET guidelines) 

o On arrival at school, 

o Before eating or drinking, 

o After using the toilet, 

o After petting animals, 

o After being outdoors, 

o When hands are physically dirty, 

o When we cough/sneeze. 

 Wash hands well before and after using kitchen/food preparation and food 

facilities, 

 You may choose to bring lunch in closed containers and if you wish your own 

eating equipment to school, use them and bring them home for washing.  

 You will be required to place your own eating/drinking utensils into the 

dishwasher yourself. Washing of these will be arranged in a sanitised way.  

 Should you place your mobile phone on a communal area please remember to 

sanitise the area afterwards. 

In the classroom: 

We have moved to student-based classrooms for this year to negate the need for 

excess movement and crossover of students to different areas around the school 

during the day. Keeping students in familiar class groups ‘will support student re-

engagement with school’ (DES).  

Some areas of the St. Louis Convent building will be utilised this year to increase our 

school footprint and facilitate larger classrooms in other areas of the school. Some 

classrooms which had partitions, then walls erected in the past, have seen partitions 

removed to increase classroom size and capacity. This allows too for class groups to 

remain together. 

 Face coverings should be worn to and in the classroom. Face Visors will be 

provided for each teacher. This does not prevent teachers wearing facemasks 

where 2m distance from students is not possible. 

https://www.youtube.com/watch?v=1APwq1df6Mw
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 Students will remain in an assigned seat in their classroom during the day. Each 

year group will rotate between a small number of classes only used by the 

respective year group. There may be a few exceptions where larger rooms are 

needed.  Only those who need to move to specialist rooms where specific 

equipment facilitates their learning (Art Room/Home Ec. kitchen/Music 

room/Dome/Glass Classroom, etc.) will move via assigned routes during the day. 

This will keep classes and year groups together, and where possible avoid 

unnecessary mixing with other year groups in the school. This will greatly reduce 

the possibility of viral transmission and facilitate contact tracing (should the 

need arise). 

 Sanitise your hands when entering each classroom.   

 Classrooms will be laid out to allow 1m social distancing between students at 

their individual desks (and 2m where possible), and between teachers and pupils 

during class. 

 As teachers we must sanitise the area and equipment at your workspace, both 

before and after each use/class: chair/table/ data projector remotes/ 

speakers/ door handles. Antibacterial wipes/cleaners will be available in all 

classrooms to facilitate this 

 It is advised that each teacher carry their own pack of resources such as 

staplers/scissors/ pens/ markers/erasers …..the list could go on! Please do not 

share these materials with any other member of staff. 

 We are advised to not to swap laptop chargers…but if you do, sanitise your 

hands and the equipment involved. 

 Please ensure you do not handle any student materials including copy books. 

Homework should be received electronically through teams.  

 

During class 

We are first and foremost educators in the classroom, the adults by whom students 

are led. Despite the restrictions, we must endeavour to provide a suitable, enjoyable, 

environment for teaching and learning, not one of worry and tension in the classroom.  

Student’s read our signals very easily and should be led by our calm example. 

Recent years have favoured group work and shared equipment/materials to help with 

teaching and learning in our classrooms. We must find another way for a time:  

 Students and teachers must not work too closely or share any 

materials/equipment in the classroom.   

 Students should be assigned seating in your class with students from their base 

class. This is to facilitate a ‘pod’ like structure and help reduce the number of 

close contacts. This seating plan should be strictly adhered to and details 

provided if necessary, to management or if required by the HSE.  
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 Teacher’s must remain vigilant in ensuring that students remember the 

protocols for their class, as they may easily forget…as we do. These changes will 

take time to become embedded in their daily practice, but must be sustained 

and practiced until we are notified otherwise. 

 Where possible, staff/teachers should maintain a minimum distance of 1m and 

where possible 2m. They should also take measures to avoid close contact at 

face to face level, by remaining standing rather than sitting beside/crouching 

down.  

 The practice of assigning students to specific levels at the start of a school 

year should be delayed to provide time for students to settle back, to readjust 

to the school environment and re-engage with learning before decisions are 

made about their ability levels. 

 Ensure that students are informed if they are required to attend your class in a 

specialist room, what the route is to and from that room and specific protocols 

within that workspace. Specific risk assessment and protocols will be developed 

for specialist rooms in collaboration with the subject teacher’s during our initial 

planning meetings at the start of the year. 

 Be mindful that 1st years may experience a lot of worry and anxiety with these 

systems. The NCCA have developed specific SPHE resources for schools to help 

1st years adjust to their new school. Resources to help other year groups to 

support students’ transition back to school are available at  

https://ncca.ie/en/updates-and-events/back-to-school-lessons-to-support-

student-wellbeing  

 Parents attending the school for meeting with teachers should be by 

prearranged appointment only. Face coverings should be worn as per NPHET 

guidance. To avoid a congregation of parents in waiting areas, parents may be 

asked to remain in their vehicle (where applicable) until the teacher is free to 

see them. 

 Staff meetings will be held remotely for the foreseeable future, until further 

advice is issued by the HSE and DES.  

 A no hand-shaking policy will be implemented. 

Information in this letter has been derived from the DES guidance document, emailed 

to all teachers (29/07/’20) www.gov.ie/backtoschool  

Procedure for Returning to Work (RTW) 

 To return to the workplace, staff must complete a (RTW) form, which is 

available electronically from the principal. The RTW form should be completed 

and returned 3 days before returning to work. 

 On receipt of the completed form the principal will provide details of the 

Induction Training for completion by staff prior to returning to the workplace 

http://www.gov.ie/backtoschool
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and details of any additional health and safety measures in place in the school to 

facilitate the staff member’s return to the school facility. 

 

The Lead Worker Representative (LWR) 

A LWR will be appointed in each school who will assist in the implementation of 

measures to prevent the spread of COVID-19, monitor adherence to those measures 

and be involved in communicating the health advice around COVID-19 in the workplace. 

If a staff member has concerns or observations in relation to the COVID-19 Response 

Plan, control measures or the adherence to such measures by staff, students, or 

others, they should contact the LWR who will engage with school management. 

 

* If any staff member is unsure about any aspect of the COVID-19 Response Plan, 

the associated control measures, or his/her duties, he/she should immediately seek 

guidance from the Principal who is supported in this role by the Board of 

Management. 

 

This document will be updated when necessary. 

All information in relation to Covid-19 including updates will be communicated to 

staff by email and will be available in a designed folder in ‘Teams’ 

 

 

 

 


